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Final Candidate Justification Form

Hiring Manager:  Click here to enter text.
Candidate Name: Click here to enter text.
Working Title: Click here to enter text.
Position Number (PCN): Click here to enter text.
Candidate’s Supervisor: Click here to enter text.
Salary Requested: Click here to enter text.
Is this PCN state funded or federally fund? Click here to enter text.
Is there an associated percentage split? If yes, include details: Click here to enter text.
If federal, include Funding Code and Project Code: Click here to enter text.

Hiring Justification:
Please provide a summary of the candidate’s knowledge, skills and abilities related to the preferred experience for the position. Key points to highlight:
1. Candidate’s specific knowledge as it relates to the position being filled.
1. Any special skills the candidate possesses which relate to the position.
1. Any special training or education that directly relates to the position.
1. Years of experience performing the specific work duties or function.
1. Relevant transferable knowledge from a related field or industry.
	Click here to enter text.



Salary Justification: 
Briefly describe how you determined the salary proposed above comparing years of relevant experience and education levels to those on your current team in the same or similar classification. For example, 
· (Candidate Name) has 5 years of related experience and a master’s degree, proposing $45,000.
· (Employee A Name) has 4 years of related experience and a bachelor’s degree making $40,000. 
· (Employee B Name) has 10 years of related experience and no degree making $46,000. 
	Click here to enter text.



List names of all candidates interviewed
Note: Must maintain all hiring documents for all candidates interviewed for three (3) years per the retention schedule.
	Click here to enter text.
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